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I. O01mue moJio:xeHus

1. bubnmoteka sBISETCS CTPYKTYPHBIM TOApA3eICHUEM OCHOBHOW 00pa30BaTEeIbHON IIKOJIBI
(manee — mIKOJa), YYaCTBYIOIIUM B Y4eOHO-BOCIIMTATEIHLHOM IMPOIECCE B IENSIX 00CCIICUSHUS
npaBa Y4aCTHHKOB OOpa30oBaTEIbHOTO Ipolecca Ha OeCIulaTHOE IMOJb30BaHWE OMOIHMOTEYHO-
UH(OPMAIIMOHHBIMHU PECypCaMHu.

2. JlesTenpHOCTh OMOMMOTEKH (asiee — MIKOJIbHAs OMOIMOTeKa) OTPAKAETCS B YCTABE IIKOJIBI.

3. Uenn mxonpbHOM OUOIMOTEKHM COOTHOCSTCS C UENSIMH IIKOJBL: (OpMUpOBaHUE OOIIEi
KYJbTYphl JINYHOCTH OOYYalOIIUXCS Ha OCHOBE YCBOCHHUS O00s53aTENbHOIO0 MHHHMYyMa
coJiepkaHusl 00I1e00pa3oBaTeIbHBIX MIPOrPaMM, HX aJanTalus K )KU3HU B 00IlEeCTBE, CO3/IaHUE
OCHOBBI JJII OCO3HAHHOTO BHIOOpAa ¥ TOCIEAYIOLIETO OCBOCHHUS NPOQecCHOHATBHBIX
00pa30BaTeNbHbIX IPOrPaMM.

4. lllkonpHas OMOIMOTEKA PYKOBOJCTBYETCS B CBOCH ACITEIHLHOCTH (eACPATbHBIMU 3aKOHAMH,
ykazamu U pacnopsbkeHussMu Ilpesunenra Poccuiickoil ®enepanuu, NOCTaHOBICHUAMU U
pactiopspkenusasmu - [IpaBurenscrBa  Poccuiickon ®enepanun, pemeHusMu  MuHHCTEpCTBA
oOpaszoBanus Poccuiickoit ®enepanuu, HHCTPYKIMSAMU MUHHUCTEpCTBA HMHOCTPAHHBIX J€J
Poccuiickoit ®exepannu, YCTaBOM IIKOJBI, IOJIOKEHHEM O OWOIMOTEKE, YTBEPKIACHHBIM
JUPEKTOPOM HIKOJIBI.

5. [lopsnok moap30BaHUsl UCTOYHUKAMU UH(OpMaIIUH, TIEpeYeHb OCHOBHBIX YCIYT U YCIOBUS UX
npeaocTaBiieHus ompenenstorces IlonmoxkeHueM o mKoabHOM OubOnuoreke u [lpaBunmamu
MOJIb30BAaHUS IKOJILHOM OMOIMOTEKON, YTBEPKIACHHBIMH TUPEKTOPOM IIKOIIBI.

6. Illkoma HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M  KayecTBO OHMOIMOTEYHO-
UH(OPMALIMOHHOTO 00CTYKUBAaHUS OUOIHOTEKH.

7. OpraHH3auI/m 06CJ'IY)KI/IB3.HI/I$I Y4aCTHHUKOB 06p330BaTeJ'IBHOFO mnponecca MMpOU3BOAUTCA B
COOTBETCTBUH C IIpaBUJIaMU TCEXHHUKHU 0e30IacHOCTH U MMPOTHUBOINOXKAPHBIMH, CaHHUTApPHO-
TUTHUCHHUYCCKHUMU Tpe60BaHI/ISIMI/I.

I1. OcHoBHBIE 3a3a4H
9. OCHOBHBIMH 3aJ1aYaMU IIIKOJILHON OMOJIMOTEKN SBJISIFOTCS:

a) o0ecrieueHre y4yaCTHUKaM 00pa3oBaTeIbHOIO Mpolecca — 00ydaronMMes, eJarorndyeckum
pabOTHUKAM, POAMTENSAM (MHBIM 3aKOHHBIM IIPEICTaBUTENSIM) oOydaromuxcs (naiee —
NOJb30BaTENsIM) — JOCTyna K HWHGOpPMalWu, 3HAHUSAM, HUAESM, KYJIbTYPHBIM II€HHOCTSM
MOCPEACTBOM UCIOIb30BaHUs OMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB HIKOJIBI HAa Pa3IMYHBIX
HOCUTEISAX: OYMa)XHOM (KHVOKHBIA (OHJ, (POH] MEPUOANYECKUX HU3/IaHHUH); KOMMYHHMKATHBHOM
(KOMITbIOTEPHBIE CETH) U UHBIX HOCUTENSX;

0) BoCnHUTaHHE KYJIBTYPHOTO W TPaXIAHCKOTO CAaMOCO3HAHHUS, TOMOINb B COIHMAU3AINU
oOy4aromerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIIA;

B) (popMUpOBaHHE HABBIKOB HE3aBHCUMOIO OMOIMOTEYHOTO MOJb30BaTelNs: 00ydyeHHEe TOUCKY,
0TOOPY M KPUTHUECKON OlIeHKe UH(POPMALINY;

I') COBEPILIEHCTBOBAHHE NMPEAOCTABISIEMbIX OMOIMOTEKON YCIyr Ha OCHOBE BHEIPEHHS] HOBBIX
WH(OOPMAIIMOHHBIX ~ TEXHOJIOTUH U  KOMIBIOTEpU3ALUU  OUOIMOTEUHO-UH(POPMAIIMOHHBIX
nporieccoB, (hopmupoBaHue KOMMOOPTHOU OMOITHMOTEIHOM CPEIBI.



III. OcHOoBHbBIE PYyHKIMH
10. Jlns peanu3anui OCHOBHBIX 3a/1a4 OMOJIMOTEKA:
a) hopmupyet oI 6UOINOTEYHO-MH(DOPMAITIOHHBIX PECYPCOB LIKOJIBIL:

* KOMIUIGKTYET YHUBEpCAIbHBIA (OHA  y4eOHBIMH, XYJOKECTBEHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMH, NIE€JArOrMYECKUMU U HAy4YHO-IIOIYJIAPHBIMU JOKYMEHTAMHU Ha TPAaJULMOHHBIX U
HETPaJUIMOHHBIX HOCUTENIAX HH(pOpMaIum;

* onoHsAeT GoHA HHPOPMAIIMOHHBIMU pecypcamu cetu MHTepHeT;
0) coznaet HH(PpOPMAITMOHHYIO TIPOTYKITHIO:
* OCYIIECTBIISICT aHATMTUKO-CUHTETHUECKYIO TIepepaboTKy nH(pOpMaInw;

* OpraHu3yeT W BEAET CIpPaBOYHO-OMOIMOrpaduueckuii ammapar: karajioru (andaBUTHBIH,
CHCTEeMaTHUYECKH), KapTOTEKH (CUCTEMAaTHYECKyl0 KapTOTEKy cTraTel, TeMaTH4ecKue
KapTOTEKH ), DJICKTPOHHBIA KaTaJoT;

* paspabaThIBae€T peKOMEHJaTelbHbIle Oubauorpaduyeckue IMmocoOust (CIUCKH, 0030pHI,
yKa3aTeJH U T.I1.);

* obecnieunBaeT HH(GOPMHUPOBAHKE TIOTB30BaTENEH 00 MHOOPMAITMOHHON PO TYKIIHH;

B) ocyulecTBigeT auddepeHmpoBaHHOe OHOIMOTEYHO-UH(GOPMAIMOHHOE O00CTy>KHBaHUE
00yyJarouuxcs:

* OpraHu3yeT 00yueHHe HaBbIKaM HE3aBUCUMOTO OMOIMOTEUHOIO MOJIb30BATENSI U TOTPEOUTENS
uH(pOpMallMK, COJACHCTBYET MHTErpalMd KOMIUIEKCa 3HAHUM, YMEHUN M HaBBIKOB PabOTHI C
KHUTOM 1 uHpopMaluen;

* OKa3bIBaeT MH(GOPMAIMOHHYIO MOJACPKKY B PEIICHUH 3ajjad, BOSHUKAIOIIMX B MPOIECCEe UX
y4eOHOM, caM0o00pa30BaTeIbLHOMN U IOCYTOBOM JACSITEIIBHOCTH;

r) ocymecTBiser audQepeHIpoBaHHOe OUOINOTEYHO-UH(POPMAIIMOHHOE OOCITYyKUBAHHE
MeAarorn4eckux paboTHUKOB:

¢ BBIABJIISACT I/IH(i)OpMaHI/IOHHI)Ie HOTp€6HOCTI/I U  YIOOBJICTBOPACT 3allpOChl, CBA3aHHLIC C
06yquHeM, BOCIIMTAHUEM U 310POBBEM z[eTeﬁ;

¢* BBIABJIIACT I/IH(l)OpMaI_II/IOHHBIC HOTpe6HOCTI/I U YIOBJICTBOPSACT 3allpOCbl B obiactu
neaarortdcCKux I/IHHOBaHI/II\/'I N HOBBIX TGXHOHOFHﬁ;

* cojeiicTByeT mpodhecCHOHATFHOW KOMIIETEHIIUH, TOBBIIICHHIO KBaTU(MUKALIUN, TTPOBEICHHUIO
aTTeCTaIuu;

* co3/1aeT 0aHK Ieaarornyeckor nHGOpMaIMu Kak OCHOBBI €IMHOW WH()OPMAITMOHHOM CITy>KObI
0011e00pa30BaTeIbHOTO  YUPEXKACHUS,  OCYLIECTBISACT  HAKOIUICHHE, CHUCTEMAaTHU3aIlHI0
uH(popMaIuu 1Mo mpeaMeTaM, pa3eiam i TeMam;

* OpraHu3yeT JOCTYI K OaHKy Meaarorudyeckoi mHpopmanuu Ha JH00bIX HOCHTENSX; IPOCMOTP
AJIEKTPOHHBIX BEPCH MEIArOrMYECKNX U3IaHUM;

* OCYIIECTBISIET TeKyIllee UHPpOpMHUpoBaHHUE (IHU HUH(OpMaLIUK, 0630pbl HOBBIX MOCTYIIJICHUH 1
myOuKauii);

* CIIOCOOCTBYET MPOBEACHUIO 3aHITUI 110 GOPMUPOBAHUIO MH(POPMALIMOHHON KYJIBTYPHI;
YJIBTYPBI;

1) ocymectBisier auddepeHIupoBaHHOe OHUOIMOTEYHO-MH(POPMAIIMOHHOE OOCITYKUBAaHHE
poauTenel (MHbIX 3aKOHHBIX IpeAcTaBuTeNeil) 00yJaromumxcs:



* YJOBJETBOPSET 3ampochl IOJb30Barelicii W WH(GOPMHUPYET O HOBBIX IOCTYIUICHUSIX B
O6ubnoTeKy;

* KOHCYJIbTUPYET 110 BOIPOCAM OpraHMU3alUy CEMEHHOTO YTEHUS, 3HAKOMHUT ¢ MH(OpMAIHel 1Mo
BOCIIMTAHHIO JIETEH;

* KOHCYJIBTUPYET 10 BOIIPOCaM YUEOHBIX U3JIaHUH JIJIs1 00yUJaIOITIXCA.
IV. Opranusanus nesiTeJIbHOCTH OUOJIMOTEKHU

11. IlIxonpHas OMONIMOTEKA IO CBOEH CTPYKTYpE NETUTCS Ha aOOHEMEHT, YUTAJbHBIN 3aJI, OTACI
y4eOHHMKOB U OTJIE]T METOJIMYECKON JTUTEPATYPHI [0 MPEIMETAM.

12. bubnuoreyHo-uHHOpMAIIMOHHOE 00CTYKHBAaHNE OCYIIECTBIISAECTCS HA OCHOBE OMOIMOTEYHO-
MH()OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUH C YUEOHBIM U BOCIIUTATEIHFHBIM [UIAHAMU LIKOJIBI,
nporpaMMaMu, MIPOEKTaMH U TJIAHOM PabOThI MIKOIbHON OMOIHOTEKH.

14. B mensx oOecriedueHHs MOJCPHH3ALUM OHONMOTEKM B YCIOBUSX HWH(pOpMATHU3ALNH
o0pa3oBaHUsl W B TMpenenax CpeACTB, BBLACISAEMBIX YYPEAUTEISIMH, MIKOJA OOECIIeYHBAET
OubIMoTeKy:

* TrapaHTHPOBAHHBIM (DPMHAHCUPOBAHHWEM KOMIUIEKTOBaHHUS OMOIMOTEYHO-UH(OPMAIIMOHHBIX
pecypcoB (B CMETE YUPEKACHUSI BBIBOAUTCS OTNEIBHO);

* HEOOXOJMMBIMH CIY)KCOHBIMH W TIPOM3BOJCTBCHHBIMU ITOMEUICHUSMH B COOTBETCTBUH CO
CTPYKTypOol OHOIMOTEKM M HOPMATHBAMH [0 TEXHHUKE OE30MaCHOCTH JKCILTyaTaluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIIQXKHOCTH, 3aIlbUICHHOCTH TOMEIIEHUS, KOPPO3UOHHO-
AKTUBHBIX TIPUMECEH WM DJICKTPONPOBOMSIICH IBUIM) U B COOTBETCTBHU C TIOJOKEHUSMHU
CanlluH;

* TEJIEKOMMYHHUKAIIMOHHOW M KONMUPOBAJIBbHO-MHOXHUTEIBHON TEXHUKOH M HEOOXOIUMBIMHU
IIPOTrPaMMHBIMH IIPOLYKTaMU;

®* PCMOHTOM U CEPBHUCHBIM 06CJ'Iy)KI/IBaHI/ICM TCXHUKHU U 060py,HOBaHI/I$[ 6I/I6HI/IOTCKI/I;
* OMOJIMOTEUHON TEXHUKOH U KaHICIIPCKUMU ITPUHAAJICKHOCTSAMU.

15. IlIkoma co3maeT ycloBUS I COXPAHHOCTU ammaparypbl, 0OOpPYJAOBaHHS W HUMYIIECTBA
OMOTUOTEKH.

16. OTBETCTBEHHOCTh 32 CHUCTEMATHYHOCTh M KauyeCTBO KOMIUIEKTOBAHUS OCHOBHOTO (poHMa
O01OIMOTEKH, KOMIUIEKTOBAaHHE y4eOHOro (pOHIa B COOTBETCTBUHU C (heliepaabHbIMU MEPEUHIMU
Y4eOHMKOB U Y4eOHO-METOAMYECKMX U3JaHUH, CO3JaHHe HEOOXOIUMBIX YCIOBHM JUIs
JEeSITeIbHOCTH OMOJIMOTEKH HECET AUPEKTOP LIKOJIbI B COOTBETCTBUHU C YCTaBOM ILIKOJIBI.

17. Pexum paOoOThl IIKOJBHOM OHMONMOTEKHM oOmpeAensercs 3aBelyroIluM OuOIHoTeKon
(OubnuoTexapeM) B COOTBETCTBHH C MTPaBUJIaMU BHYTPEHHETO paclopsIKa IIKOJIBI.

V. Ynpasiaenue. lItarsi

18. VYmpaBneHue  IIKOJIbHOH  OMOMMOTEKOW  OCYIIECTBIIIETCSI B COOTBETCTBHHM  C
3aKoHo1aTenbcTBOM Poccuiickoit denepauy 1 yCTaBOM HIKOJIBI.

19. OOGmiee pyKOBOACTBO MEATEIbHOCTHIO HIKOJBHOM OMOIMOTEKH OCYIIECTBISET IUPEKTOP
IIKOJIBI.

20. PykoBOICTBO MIKOJIBHON OHOJMOTEKON OCYIIECTBISAET 3aBEAYIONUNA  OMOIMOTEKOU
(bubnmoTeKaph), KOTOPHIM HECET OTBETCTBEHHOCTh B MpENENax CBOCH KOMIETCHIIMH Iepe
OOIIECTBOM M JUPEKTOPOM IIKOJBI, OOYYAIOIIMMHCS, WX POJUTEISAMH (MHBIMH 3aKOHHBIMHU
NPEJCTaBUTENISIMU) 32 OPTaHU3AIMIO U PE3yJbTaThl NEATENBHOCTH IIKOIBHOW OWOIMOTEKH B
COOTBETCTBUU c (GYHKITMOHATBLHBIMU 00513aHHOCTSIMH, MPEIyCMOTPCHHBIMU
KBAJTM(UKAIIMOHHBIMH TPEOOBAHUSMH, TPYAOBBIM JOTOBOPOM U YCTaBOM ILIKOJIBI.



21. 3aBenyronuii OmOIMOTEKON (OMONMOTEKAaph) Ha3HAYAETCS JUPEKTOPOM IIKOJIBI, MOMXKET
SBIIATHCS YWICHOM TE€IarOrH4eCKOro KOJIJIEKTHBA M BXOJUTHh B COCTaB MENaroruaeckoro coBera
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

22. 3aBeayroommii OubnaHoTekoi (OMOIMOTEKaph) pa3padaThIBa€T W NPEICTABISCT IUPEKTOPY
IIKOJIBI HAa YTBEPXKICHUE CIICTYIOIINE JOKYMEHTBI:

a) TIOJIO’KEHHE 0 OMOJIMOTEKE, TTpaBUJIa MOJIb30BaHUS OMOIMOTEKOM;

0) CTPYKTypy M LITaTHOE pacrucaHue OUOIMOTEKH, KOTOphle pa3padaThIBarOTCS Ha OCHOBE
00BeMOB paboT, OMpEACNICHHBIX MOJOKEHHEM O IIKOJIBHONH OMOIMOTEKEe C HCIOJIB30BaHUEM
«MexoTpacieBblX HOPM BpPEMEHM Ha TMPOIECChl, BBINOJHSIEMblE B  OUOIMOTEKAX»
(IToctanoBnenue MuHucTepcTBa Tpyaa U coluManbHOro passutus Poccuiickoit @enepanuu ot 3
deBpans 1997 r. Ne 6);

I') IJJAHOBO-OTYETHYIO JJOKYMEHTALUIO;
1) TEXHOJIOTUYECKYIO TOKYMEHTALUIO.

23. HOpSII[OK KOMIUIEKTOBAHMS IITAaTa HIKOJILHOH OMOJIHOTEKH pPeriiaMCHTHUPYCTCA YCTABOM
IIKOJIBI.

24. B mensx obecniedueHus auddepeHIupoBaHHON pabOTHl MIKOJIBHOH OWOIMOTEKH MOTYT
BBOJMTHCS IOJDKHOCTHU: 3aBEAYIOIINNA OMOIMOTEKOH, OUOIHOTEKaPb.

25. TpynoBeie OTHOIICHHS PAOOTHUKOB IIKOJBHOW OMOMMOTEKH W CpPETHEH IIKOJIBI
PETyIHUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHUSL KOTOPOTO HE JOJKHBI MPOTHBOPEYUTH
3aKOHOJIaTeNIbCTBY Poccuiickon denepaunu 0 TpyIe.

VI. IIpaBa u 0613aHHOCTH OHOJINOTEKH
26. PabOTHUKY MIKOJIBHOM OMOTMOTEKH UMEIOT MPaBO:

a) CaMOCTOATEIbHO BBIOMpATh (HOPMBI, CpEACTBA U METOABl OMOIMOTEYHO-WH(OPMALIMOHHOTO
o0cTyXKUBaHUsT 00pPa30BATEILHOTO U BOCITUTATEIILHOTO MPOIIECCOB B COOTBETCTBHUH C IEISIMHU U
3a/ladyaMH, YKa3aHHBIMH B YCTaBe IIKOJIbI U TIOJIOKEHUU O IIKOJILHON OMOIHOTEKE;

0) TpOBOIUTH B YCTAaHOBJIEHHOM TNOpsAKe (aKyIbTaTUBHBIC 3aHATHSA, YPOKH U KPYKKH
6ubn1oTeyHo-Onbmorpaduyeckux 3HaHUN U HHPOPMALIMOHHOM KYJIbTYpHI,

B) PEKOMEHAOBATH UCTOYHHUKHU KOMIIJICKTOBAHH I/IHq)OpMaI_II/IOHHBIX PECypCOB;

T') U3bIMATh U PEATU30BLIBATH JOKYMEHTHI M3 (DOHIOB B COOTBETCTBUU C HHCTPYKIIMEH 110 YUETY
oubnuoreynoro hoHxaa;

) OMpeAensTh B COOTBETCTBUM C TMPaBHJIAMHU TOJb30BAHUS IIKOJBHONH OMOIMOTEKOMH,
YTBEPKACHHBIMHU JUPEKTOPOM MIKOJIBI, U 11O COIJIaCOBAHHUIO C POAUTCIBCKHUM KOMUTETOM WA
MOTEYUTENbCKIM ~ COBETOM BHUABI M pa3Mepbl KOMIIGHCAIUU  yIiepOa, HaHECEHHOTO
MOJIb30BAaTEIAMU OHOJIMOTEKH;

€) UMETh €XKETOJHBIN OTIYCK B COOTBETCTBUH C JIOKAIbHBIMA HOPMATUBHBIMHU aKTaMU;
%) OBITH NPEICTAaBICHHBIMHU K PA3IMYHBIM (pOpMaM MOOIIPEHHUS;

3) y4yacTBOBaTb B COOTBETCTBUHU C 3aKoHOAaTrenbcTBOM Poccuiickoit ®epepanuu B padote
OMOIMOTEYHBIX ACCOIMALIUN HITH COI030B.

27. PaGoTHUKH OUOIMOTEK 00S3aHBbI;

a) 00ecnevnTh IOJB30BATEISIM BO3MOXXHOCTh pabOThl C WH(POPMAIMOHHBIMH pecypcamMu
OUOINOTEKH;

0) UHPOPMHPOBATH MOJIB30BaTENEH O BUIAX MPEIOCTABIIEMBIX OMOIHOTEKOM yCIyT;



B) 00eCIeunTh HAyYHYIO OpraHu3anuio GOHIOB U KaTaJloToB;

r) ¢opmupoBaTh (OHABI B COOTBETCTBUU C YTBEPKICHHBIMU (henepaabHbIMU TEPEUHIMU
y4eOHbIX U3JJaHul, 00pa30BaTEeIbHBIMU MPOTPAMMaMH LIKOJIbI, HHTEPECAMH, MOTPEOHOCTAMU H
3apocaMy BCEX MEPEUNCICHHBIX BbILIE KATErOpUi MOJIb30BaTENECH;

JI) COBEpIICHCTBOBATh MH(MOPMAIMOHHO-OnOIMorpaduueckoe 1 OUOIHMOTEUHOE 0OCITyKUBAaHUE
II0JIb30BaTeJICH;

€) obecnieunBaTh COXPAaHHOCTb MCIOJb30BaHMUs HOCUTENEH MHPOpPMALUU, UX CUCTEMaTH3alHtIo,
pa3MelleHUE U XpaHEHMUE;

’K) o0ecreynBaTh PeKUM pabOThI IKOJILHON OMOINOTEKH;

3) OTYHMTHIBATHCS B YCTAHOBJICHHOM MOPSJIKE MEPe]] TUPEKTOPOM IIKOJIBI;
1) TMOBBIIIATH KBATU(DUKALIUIO.

VII. IIpaBa u 00s13aHHOCTH T0JIb30BaTeJ el OMOJINOTEKH

28. ITonb3oBaTenu OMOIUOTEKN UMEIOT IIPABO:

a) MOJIy4aTh MOJHYI HHQOpPMAIMI0 O cocTaBe OubiIroreyHoro ¢GoHaa, UHPOPMAIMOHHBIX
pecypcax U IpeaoCTaBIsIeMbIX OMOIHMOTEKON yCIyrax;

0) MOJIB30BaThCS CIPABOYHO-OMOIMOTpadUUESCKIM anmapaTtoM OMOIMOTEKH;
B) I10JIy4aTh KOHCYJIBTAIIMOHHYIO TIOMOIIL B IOMCKE U BBIOOPE MCTOYHUKOB HH(POPMAIINY;

F) moJiydatb BO BPEMCHHOC IIOJIb30BAHUC Ha a0OHEMCHTE M B YHTAJIIBHOM 3aji¢ IICYATHBIC
HU3JJaHuA U ApYyTHUEC UCTOYHUKU I/IH(bOpMaI_[I/II/I;

I[) MIpOAJICBATE CPOK IOJIB30BAHUA NOKYMCHTAMU;

€) TmoyydaTh TeMarhueckue, ¢akrorpapuyeckue, yTOUHSIONME W Oubnuorpadpudeckue
CIIPaBKHU Ha OCHOBe (poHIa OMOINOTEKH;

) y4acTBOBaTh B MEPOIPUATHUSAX, IPOBOJUMBIX OMOINOTEKOMH;

3) oOpamarees s pa3pemeHnss KOHPIUKTHOW CUTYyalluy K AUPEKTOPY IIKOJBI.
29. Ilonp30BaTeny NIKOJIbHON OMOINOTEKN 00S3aHBbI:

a) coOr01aTh MpaBKJIa MOJIb30BAHUS IIKOJIBHONW OMOINOTEKOM;

0) OepeXkHO OTHOCUTHCA K NMPOU3BEICHUSAM IeuaTH (HE BBIPbIBaTb, HE 3arubarhb CTpaHUI], HE
JieNaTh B KHUTaxX MOJYEPKUBAHUSA, TOMETKH), UHBIM JIOKYMEHTaM Ha Pa3JIMYHBIX HOCUTENSX,
000pyI0BaHUIO, HHBEHTAPIO;

B) NOJNJEPKUBATh MOPAIOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JOCTyIHe OHOIMOTEKH,
PacCIOJIOKEHUS KAPTOYEK B KAaTAJIOraX U KApTOTEKaXx;

r ) MOJIb30BATHCA ICHHBIMU U CIIPABOYHBIMU NOKYMCHTAMH TOJILKO B ITIOMCIHICHUHN 6I/I6J'II/IOTCKI/I;

) yOemuThCs MpH MOJYYEHUU JOKYMEHTOB B OTCYTCTBUM Je(EeKTOB, a NpU OOHApYKEHHUH
npouH(opMupoBaTh 00 3ToM paboTHUKAa OuOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApY)KEHHBIE
ne(deKTHI B CIaBaeMbIX JJOKYMEHTaX HECET MOCJICIHUM MOTh30BaTeNb;

€) pacmuchiBaTbCA B YHTATEIbCKOM (QopMyssipe 3a KaXKIbI TMOMYYEHHBIM JOKYMEHT
(ucxirouenue: odyuatonuecs: 1—4 xnaccoB);

’K) BO3BpAIaTh JOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTaHOBJICHHBIE CPOKHU;



3) 3aMEHATh JOKYMEHTHl IIKOJbHOM OHOJMOTEKM B cCiayyae HMX YTpaThl WM IMOPYA UM
PaBHOILICHHBIMH, JTHOO KOMIICHCHpPOBATh YyIIEpO B pa3Mepe, YCTAHOBIECHHOM IpaBUJIAMU
M0JIb30BAHUS IKOJILHOW OMOINOTEKOM;

M) MOJHOCTBIO PACCUUTATHCS C HIKOJBbHOM OMOJIMOTEKOM MO MCTEYEHHH CpPOKa OOY4YEeHMs WU
paboThI B LIKOJIE.

30. ITops1oK 1MOIB30BaHUS MIKOJIBLHON OMOIHOTEKOM:

a) 3alllCh B HIKOJIbHYIO OMOJIIMOTEKY OOydaroluxcs MPOU3BOAMUTCS MO CIIMCOYHOMY COCTaBY
KJ1acca, MeJarornuecKuX U MHBIX PAaOOTHUKOB IIKOJIBI - B MHAWBHIyJIbHOM MOPSIIKE, POUTENICH
(MHBIX 3aKOHHBIX ITpe/ICTaBUTENEH) 00yUYaroUIMXCcs — IO MaclopTy;

0) mepeperucTpanus MoIb30BATENIEH MIKOJIBHOW OMOIMOTEKH MTPOU3BOAUTCS €KETOTHO;

B) TOKYMEHTOM, TIOJITBEP>KIAIOIINM TIPABO MMOJIB30BAHMS OMOIMOTEKOH, SIBISCTCS YMTATEIHCKAN
opmysip;

T') YUTATCIbCKUU (opMyIisip (UKCHPYET NaTy BBIJAYH IOJIH30BATEIIO JTOKYMEHTOB M3 (OHJA
OMOTMOTEKH U UX BO3BpAIICHUS B OUOINOTEKY.

31. Iopsiok moap30BaHusI aDOHEMEHTOM:

a) IMOJIB30BATCIM MMCIOT IMPAaBO IMOJYYUTb Ha AOM M3 MHOI'OTOMHBIX I/I3I[aHI/II71 He Ooliee ABYX
AOKYMCHTOB OJHOBPEMCHHO,

0) MakcUMaJbHbIE CPOKH MOJIb30BAHHS JOKYMEHTAMH:

— y4eOHUKH, y4yeOHbIe TOCOOUS — y4eOHBIH rof;

— HAYYHO-TIONYJISIpHAs, MO3HABATEIbHAS, XyI0)KECTBEHHAs InTepaTypa — 14 nHei;
— NEepUOIMYECKHe U3AaHUs, U3/1aHUs TOBBILIEHHOTO cripoca — 7 JHEH;

B) MOJIH30BATEIN MOTYT MPOJUIUTH CPOK IOJIB30BAaHMS JOKYMEHTAMH, €CIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHUX TTOJIB30BATENIEH.

32. HOpHI[OK MOJIB30BAHUS YUTAJIbHBIM 3aJIOM:
a) JAOKYMCHTHI, [IPEAHA3HAYCHHBIC IS pa6OTBI B YHMTaAJIbHOM 3aJI€, Ha JOM HC BbIJJAalOTCA;

6) SHUOUKJIONCANH, CIIPABOYHHUKHU, PEAKHUEC, HECHHLIC U UMCIOIIUCCA B CJUHCTBCHHOM 3K3EMILIAPE
JAOKYMCHTBI BbIJAIOTCS TOJIBKO JJIsL pa6OTBI B YUTAJIbHOM 34JIC,

33. Ilopsaok paboThI ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOIHOTEKE:

a) paboTa C KOMITBIOTEPOM YYacCTHHUKOB OOpa30oBaTEIBLHOTO IIpoIecca MPOU3BOJMTCS TIO
rpaduky, yTBepKIACHHOMY JUPEKTOPOM IIKOJBI U B IPUCYTCTBUH COTPYAHUKA OUOINOTEKY;

0) paspermaercs paboTa 3a OJHHMM TIEPCOHAIBLHBIM KOMIBIOTEPOM He 0ojiee JBYX UYeEJIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOAMUTCS COTTIACHO YTBEP)KICHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.
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